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 CONSTITUTION OF THE 

WATERVILLE HISTORICAL SOCIETY 

Article I-Name 

The name of this Society is the “Waterville Historical Society.” 

Article II-Mission 

The purpose of this Society shall be to bring together those people interested in history, especially the 

history of the Waterville area. Understanding the history of our community is basic to our democratic 

way of life and gives us a better appreciation of our American heritage. 

The Society’s major function will be to discover and collect any material which may help to establish or 

illustrate the history of the area.  A written Collection Management Policy provides guidance for 

members involved in acquisitions and maintenance of the Society’s collections.  

The Society will provide for the preservation of such material and for its accessibility, as far as may be 

feasible, to all who wish to examine or study it, to cooperate with officials in insuring the preservation 

and accessibility of the records and archives of the county and of its cities, towns, villages and 

institutions and to encourage the preservation of historic buildings, monuments and markers. 

The Society will disseminate historical information to arouse interest in the past by publishing historical 

materials in the newspapers or otherwise; by holding meetings with pageants, addresses, lectures, 

papers and discussions; by marking historic buildings, sites and trails and by using the appropriate media 

to awaken public interest; and by providing tours and programs to local schools. 

The Society will cooperate with the Ohio History Connection (formerly the “Ohio Historical Society”) to 

collect and preserve materials of statewide significance so that these materials can be made available to 

students and scholars. 

Article III-Membership and Dues 

Section 1  

Any individual, family or organization that subscribes to the purposes of this Society, applies for 

membership and pays the required dues, shall be members of the Society entitled to attend business 

meetings. Individual and organizational memberships are limited to one (1) vote; family memberships to 

a maximum of two (2) votes. 

Section 2 

Paid memberships shall be of the following types: 
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Senior (60+), Individual, Family, Supporter, Contributor and Individual Life. The Board of Directors shall 

be empowered to change the amount of dues from time to time without amendments to this 

Constitution. 

Section 3 

Junior (grades K-8) or student (secondary school) memberships may be established at any meeting of 

the Board of Directors for students of public, parochial or private schools. It is contemplated that 

junior/student members may be organized in classes or clubs which may conduct programs, projects 

and tours. Such groups could provide for the payment of dues by their members in accordance with the 

rules of their respective clubs, under the guidance of the teachers of their respective institutions. 

Section 4 

Complimentary Memberships may be awarded by the Board of Directors to such persons, businesses or 

organizations who have been benefactors of the Society, or who have distinguished themselves in the 

field of historical research. Such memberships will be reviewed annually by the Board of Directors. 

Section 5 

Annual dues shall be payable for the calendar year. Members in arrears more than six (6) months after 

payment is due may be removed from membership by the Board of Directors. 

Article IV-Officers and Board of Directors 

Section 1 

The Board of Directors shall consist of: six (6) Officers, six (6) Directors at Large, and all appointed 

Standing Committee chairpersons. Officers shall be: President, First Vice President, Second Vice 

President, Recording Secretary and Corresponding Secretary, each of which shall be elected at the 

annual meeting to serve for one year, and a Treasurer, who shall at such meeting, be elected to serve 

for three years. Directors at Large shall be elected, two being elected at each annual meeting of the 

Society to serve for three years. Standing Committee chairs shall be appointed by the President with the 

approval of the Board of Directors. Terms of service shall be at the discretion of the Board.  

Section 2 

Any officer or member of the Board of Directors who leaves office prior to the end of his/her term shall 

be replaced by the Board of Directors to serve until the term shall expire. 

Section 3 

It is the responsibility of members of the Board of Directors to present themselves as representatives of 

the Waterville Historical Society only in situations where they have been authorized by the Board. 
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Section 4 

Spouses shall not concurrently serve on the Board of Directors in the positions of Officer or Director at 

Large. Standing Committee chairpersons who have a spouse serving as an Officer or Director at Large 

shall participate in any official meeting of the Board, but will be denied the right to vote.  

Article V-Duties of Officers and Directors 

Section 1 

The President shall have executive supervision over the activities of the Society, within the scope 

provided by this Constitution; shall preside at all meetings of the Society; shall report annually on the 

activities of the Society; shall appoint members of committees and delegates to represent the Society as 

not otherwise provided for.  

Section 2  

The First Vice President shall be responsible for arranging suitable programs and activities and for 

setting time, place and date of meetings and activities. He/she shall assume the duties of the President 

in the event of absence, incapacity or resignation of the President; in the event the President shall leave 

office for any reason, the Board of Directors shall elect a person to replace the First Vice President, upon 

assumption of the office of President by the First Vice President. 

Section 3 

The Second Vice President shall be responsible for membership drives, renewals and maintaining 

membership records. 

Section 4 

The Recording Secretary shall keep the minutes of all official meetings of the Society and of the Board of 

Directors and maintain records of all official business. 

Section 5 

The Corresponding Secretary shall be responsible for all correspondence of the Society and maintaining 

records of memorials as requested by the Board of Directors. 

Section 6 

The Treasurer shall be responsible for the safekeeping of the funds of the Society and for maintaining 

adequate financial records. Funds collected or received by the Treasurer shall be immediately deposited 

to an account in a bank, savings and loan association or the Waterville Historical Society Foundation in 

the name of the Society. 

All bills paid by check shall be signed by the Treasurer; in his/her absence checks may be signed by 

another officer of record.  All checks written in excess of $100 shall be signed by the Treasurer and 
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President; in the absence of either or both officers, checks may be signed by other Board authorized 

signatories. The Treasurer shall be authorized to procure and maintain a credit card in the name of the 

Society to facilitate payment of regular or standing debts. The maximum limit of said card will be 

established by the Board of Directors. A printed copy of all such payments shall be maintained in the 

Treasurer’s records.  

The Treasurer shall reconcile all bank statements and make a report to the Society at its annual meeting 

and shall report to the Board of Directors at each board meeting. The Treasurer shall arrange for an 

annual audit of financial matters to be conducted by a qualified person who is not a member of the 

Board of Directors. All records shall be passed on to the new Treasurer when elected and then 

maintained in the archives. 

 

Section 7  

The President and Recording Secretary shall sign all written contracts binding the Society to the 

payment of money following Board approval. In the absence of either officer, then by substitution any 

other officer may sign. 

Section 8  

The Board of Directors shall have the power to conduct all affairs of the Society. The Board of Directors 

shall decide questions of policy and shall have all authority usual to a Board of Directors under the laws 

of Ohio, subject to the provisions of this Constitution. The Board, through its President, shall report to 

the Society at its annual meeting. 

Article VI-Standing Committees and Appointed Positions 

It is recognized that the various functions of this Society can best be managed by the establishment of 

certain Standing Committees. The Chairpersons of such committees shall be appointed by the President 

and approved by the Board of Directors at the first meeting of each year or as the need arises. The 

Chairperson of a Standing Committee shall be a full member of the Board of Directors as provided in 

Article IV. A member of the Board of Directors who may hold two or more positions shall have only one 

vote. 

Article VII-Duties of the Standing Committees 

Section 1 

The Archives Committee shall be responsible for collecting, cataloging, preserving, caring for, repairing 

and arranging  books, manuscripts, newspapers, photographs, genealogical and other historical source 

materials and for making the collections available to the public. The committee shall prepare and 

maintain both computer and paper based inventories of all objects and records owned by the society. 

The committee shall also be responsible for production, sale or distribution and inventory of 

publications produced by the society for public information including website and social media and will 
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provide genealogical or historical information to the public upon request. The committee will work with 

the Museum and Historic Sites Committee to see that all objects are identified and any new acquisitions 

are properly marked and added to the inventory. 

Section 2 

The Museum and Historic Sites Committee shall be responsible for collecting, cleaning, conserving, 

repairing and storage of historic objects and for monitoring the current inventory of historic objects  

owned by or on loan to the Society. The committee will arrange museum exhibits and provide for the 

correct historic interpretation of such exhibits. The committee will provide public access to the exhibits 

and educational programs as mandated by the Board of Directors. The committee shall also be 

responsible for establishing the historic validity for sites proposed for marking as historical sites and for 

obtaining and placing appropriate markers as approved by the Board of Directors  

Section 3 

The History and Publicity Committee shall maintain a permanent record of the activities of the Society 

by any and all appropriate media. These records will be maintained in the Archives and shall be available 

to any member upon request. The committee chair will research and advise the Board on past actions or 

activities of the Society upon request. The committee shall also be responsible for publicity regarding 

public events and programs and for publishing newsletters or bulletins to members. 

Section 4  

The Building and Grounds Committee shall be responsible for the physical care and repair of the 

buildings and grounds. This shall include making recommendations for security and improvements to 

buildings. The committee may obtain estimates for work and, subject to Board approval, negotiate with 

contractors. 

Section 5 

The Collections Management Committee shall be responsible for the acquisition or removal of items for 

the archival or museum collections as determined by the WHS Collections Management Policy. 

Membership on this committee shall also be determined by said policy.  

Article VIII- General Meetings 

Section 1 

At least five (5) scheduled general meetings of the society shall be held each year which may include 

public programs or activities. Notice of all general meetings shall be posted in all appropriate media 

when such schedule is approved. 

Section 2 

The annual election of officers shall be held at the November meeting unless otherwise determined and 

advertised by the Board. 
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Section 3 

A special meeting of the Society may be called by the President or by a formal request of any three (3) 

board members. Notice of special meetings shall be given to those entitled to attend and vote at such 

meetings at least seven (7) days prior to the meeting in a manner approved from time to time by the 

Board of Directors. 

Section 4 

Twenty (20) members, including at least three elected officers, will constitute a quorum for any meeting 

of the full membership. 

Article IX -Board of Directors Meetings 

Section 1 

The Board of Directors shall meet monthly unless such meeting is cancelled by the President. The Board 

shall have a minimum of ten (10) meetings scheduled annually.  

Section 2 

A special meeting of the Board may be called by the President or by a formal request of any three (3) 

Board members. 

Section 3 

Sixty percent (60%) of Board members will constitute a quorum to transact business requiring a vote. 

Proxy votes by absent members may be conducted in writing, through electronic communication or by 

telephone or other form of communication with the President. 

Section 4  

The President may, in an emergency, call for a vote of the Board of Directors through electronic 

communication or by telephone or other form of communication.  A response by a majority of all 

members of the Board is required for this type of vote. 

Section 5  

Any member of the Society may attend a regular meeting of the Board of Directors. Such member or 

members may address or petition said Board but may not vote. 

 

Article X - Nominating Committee and Elections 

Section 1 

All Officers and Directors shall be elected at the annual elections meeting. 

 



7 

 

 

Section 2 

The Nominating Committee shall be comprised of three (3) Society members who are not currently 

serving on the Board. One shall be named by the President to serve as Chairperson and be approved by 

the Board at the January meeting. The Chairperson shall select two (2) additional persons to also serve, 

subject to Board approval. Said Committee shall serve for one year. 

Section 3 

The Nominating Committee shall present nominations to the annual elections meeting to fill all open 

offices at such meeting. No person shall be nominated without first having obtained permission of such 

person placed in nomination. Persons nominated from the floor must be present and agree to serve or 

have sent their written consent to serve. 

Section 4 

All persons elected to office shall begin their terms the following January and shall serve to the end of 

their terms. 

Article XI- Parliamentary Authority 

The rules contained in Robert’s Rules of Order shall govern the proceedings of the Society, except in 

such cases as are governed by this Constitution. 

Article XII-Amendments 

This Constitution may be amended at any regular meeting of the whole Society, by a two-thirds vote of 

those voting, provided notice was given at the previous meeting. Or, it may be amended at a special 

meeting called for that purpose, with previous notice and a two-thirds vote. All proposed amendments 

shall be submitted in writing. 

Article XIII 

This Constitution shall be considered the By Laws of the Corporation. 

Original adopted 03.10.1964  

Incorporated 03.15.1965 

Revised 02.08.1974 

Revised 02.17.1974 

Revised 05.18.2001 

Revised 11.20.2002 

Revised 10.20.2004 

 

 


